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Borders College VLE: Laying Out Your Course 
 

You now have your idea and plan for creating a course in Moodle it is time to start 
to build your course. Not only do you have to consider the content but the 
appearance factor now becomes almost as important as the content itself. This 
document will give you some key pointers to help you with this and demonstrate, 
through examples how to and how not to set out your courses. 
 

 Tops Tips for Course Building 

 

• Be Consistent: Use the same heading styles, font styles, colours and 
description formats throughout 

o Use the heading styles available in Moodle (similar to those in MS 
Word), such as heading1, heading2 and heading3. 

o Use a font size of 12 or above. 
o Avoid underlining headings, as they are often mistaken for hyperlinks. 
o Avoid using CAPITALISED TEXT as this is much harder to read. Use bold 

if you want to emphasis something. 
o Make sure text colour is easily distinguished from the background 

colour. (Black is a good colour!) 

• Be Descriptive: Use descriptions and/or labels where possible. Remember 
that Moodle is a delivery tool and students need clear instructions and 
direction on how work through a course, adding descriptions and labels to 
resources helps this process.  

• Be Illustrative: Try to incorporate some pictures into your course content 
area. This will not only brighten up the look of your course, but can help to 
illustrate a point you are making. 

• Be Concise:  It is much more difficult to read information on a screen than 
from a piece of paper so keep the text in your course short, simple and to 
the point. 

 
 

 

 
To follow are a couple of examples of a poorly laid out courses with information in 
the text boxes about why it is a poor example. Beneath each of these examples is 
an illustration of a potential solution or good example of how the same information 
can be laid out more appropriately. 
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Example 1  

• How an Introduction to a Topic should not be set out… 
 

 
 

• Using some of the ‘Top Tip’ pointers, this can be much 
improved… 

 

 

Light colours (such 
as yellow) are 
difficult to read 
against a white 
background and 
should be 
avoided. 

Avoid setting 
a different 
background 

colour to text 

Try to use the same 
font colour 
throughout. Think 
about the colours you 
use and if they are 
easy to read on a 
screen. (Red tends to 

be difficult to read) 

Resize images 
before use. They 
should be included 
to support your text 

not overpower it. 

Position images of 
people to face 
your text, this 
draws your 
reader’s attention 

to the text. 

Avoid block capitals as it 
looks like you are shouting 
at the reader. Use bold 
instead if you want to 

emphasise something. 
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Example 2  
To follow is another Bad vs. Good Example: 
 

• A poorly laid out course…   

 

 
 
 

• A well laid out course (note the consistency and the clear 
instructional guidance on how to use the resources)… 

 

 
 

Finally, remember that a simple and consistent approach often works best! 

Give your topic a 
meaningful name. It 
makes it easier for the 
users to see what is 
happening.  

Underlined text can be 
confused with hyperlinks so 
avoid underlining, where 
possible. 

Give clear instructions 
about how to use 
resources, rather than 

just creating a list   

Try to use images, 
captions and labels 
to make your course 
more interesting 


